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Leave of Absence Request Form 
 
The Department of Education, Sport and Culture, staff and Governors place a high 
priority on regular attendance at school.  Long absences from school mean that some 
parts of the curriculum are missed. 
 
Please fill in the form below and return it to the school office with your written request 
as soon as possible before the date of any planned absence. 
 
-------------------------------------------------------------------------------------------------------------------- 
 
Name of Pupil ............................................................................. Class .......................... 
 
I request permission for my child to be granted leave of absence for .................. school 
days  
 
starting on .................................................................................. (first date not in school). 
 
returning  on .............................................................................. (date back in school). 
 
Signed ...................................................................... (Parent/guardian)  
 
Date ……………………………………………. 
 
-------------------------------------------------------------------------------------------------------------------- 

Leave of Absence Request 
 

I am able to authorise/unable to authorise for ................................................................. 
 
to be absent from school from ………………………………………………………………. 
 
until …………………………………………………………………………………………….. 
 
 
 
Miss D Lyon ………………………………………………………….. Date ………………….. 


